AML checklist 2024
Below is a list of the essential areas that the RSMs consider should be contained in a practice AML policy/procedure to meet the minimum levels of regulatory compliance:
	Reference 
	Requirement/Notes
	Compliance level (NC, GC, C)

	References to Legislation:

	MLR2017
5MLD (MLR 2019)
POCA 2002
Terrorism Act 2000
	

	AML policy covers all services that the practice offers (including TCSP work if applicable)
	
	

	Details of the Client Due Diligence (CDD) process incl ID & V process (electronic, in person etc)
	Regulation 27 (2017 AML Regulations)
	

	Details of when Enhanced Due Diligence (EDD) is required and the process (up to date with 5MLD)
	Regulation 33 (2017 AML Regulations)
	

	Position on ongoing monitoring / when to reapply due diligence (incl position on when ID already held is refreshed)
	Regulation 28(11) (2017 AML Regulations)
	

	Beneficial owners (Full process and procedure where applicable – companies, trusts etc)
	Regulation 28(4)(a) (2017 AML Regulations)
	

	Non-natural persons ID & V process – trusts, companies etc depending on the practice’s range of clients. (Full process and procedure)
	Regulation 28(4)(a), 30(6)(a) (2017 AML Regulations).
	

	PEPs (Full process and procedure)
	Regulation 35 (2017 AML Regulations)
	

	Source of Funds (Full process and procedure)
	Regulation 28(11)(a) (2017 AML Regulations)
	

	Source of Wealth (Full process and procedure)
	Regulation 28(11)(a) (2017 AML Regulations)
	

	Independent Audit process. (Policy must at least set out the practice’s position on independent audits)
	Regulation 21(c) (2017 AML Regulations)
	

	ID records to be retained for 5 years 
	Regulation 40(3) (2017 AML Regulations)
	

	Cash policy
	
	

	Warning signs / Red flags 
	Regulation 33(1)(a) (2017 AML Regulations)
	

	Internal suspicion process
	POCA 2002
Terrorism Act 2000
	

	Details of MLRO and deputy
	
	

	Process for Suspicious Activity Report (SAR) 
	POCA 2002
Terrorism Act 2000
	

	Material discrepancies 
	Obligation to report “material” discrepancies in registers to Companies House (if discrepancy is linked to money laundering)
	

	Practice-wide / Ongoing risk assessment process
	Procedure including requirement to undertake both (1) practice-wide risk assessment and (2) on each client/matter.

	

	References to AML training 
	Regulation 24 (2017 AML Regulations)
	

	Process for screening potential / current employees
	Regulation 21(1)(b) (2017 AML Regulations)
	

	Approval of BOOMs by supervisory authority
	MLRO’s are classified as BOOMs (Beneficial Owner, Officer or Manager) and must also be approved by the CLC.
	

	PCPs include AML governance arrangements of the practice
	When appointing MLRO/CO should have regard to possible conflicts of interest 

AML duties and responsibilities of all partners/employees documented

All AML PCPs approved by senior management and/or Board
	

	High Risk third countries (HRTC)
	Current UK list now mirrors the FATF “grey” and “black” lists: here. FATF will update these lists at each plenary meeting held throughout the year.
	

	Treasury sanctions
	How is the practice checking the sanctions lists? Electronic? Manual checks? Note sanctions requirements are mandatory and apply across all services.
	

	Overall AML Compliance score
	NC/GC/C 



	Additional comments:
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