CLC Licence Renewal 2019-2020 – Declaration to renew your Individual Licence (employed)
Instructions on how to complete the document below: 
Please tick the statement that best describes your current situation.  
In order to be eligible to renew your individual CLC Licence (employed) by 1 November 2019 please complete the Digital Declaration. If you are not able to agree to the statements in the declaration you will be asked to decline, telling us why you are unable to complete the declaration by selecting ‘continue’ and explaining in the text box provided. A member of the Renewal Team will then contact you. 
Before you are eligible to renew your Individual Licence, please read the “Declaration” (Part 1) and the “Confirmations and Undertakings” (Part 2) carefully below. 
I 				Licence number: 		am completing this declaration as a Licensed Conveyancer/Probate Practitioner (Employed Licence) 

PART ONE
Declaration
Before you are able to pay for your licence you are confirming that NONE of the statements set out below applies to you for the period 1 November 2018 to date. 
Have you: 
A.  	in respect of the CLC, the Solicitors Regulation Authority (including proceedings under s.43 Solicitors Act 1974) and any other professional body or regulator:

i. been the subject of any disciplinary action or order;
ii. received notice or become aware that disciplinary proceedings are to be instituted; and/or
iii. been made aware of circumstances which might give rise to disciplinary proceedings being instituted;

B. 	been disqualified under section 99 of the Legal Services Act 2007 (disqualification from being an employee of a Licensed Body etc);
C.	been the subject of any kind of insolvency proceedings (whether or not resulting in bankruptcy, an Individual Voluntary Arrangement or a Receiving Order); 
D. 	been committed to prison in civil proceedings;
E. 	been convicted of an offence involving dishonesty or deception;
F. 	been convicted of an offence in a Court in the UK or elsewhere;
G. 	received any Court Judgement which is undischarged in whole or part;
H. 	been dismissed from employment;
I. 	become aware of circumstances which might give rise to criminal proceedings;
J. 	undischarged financial liabilities (this includes liabilities arising from disciplinary proceedings; and/or defaults on loans/mortgages); and
K. 	become aware of any circumstances (whether or not in the period 1 November 2018 to-date) which means that the answers to any of the above points are likely to change.

I confirm that NONE of the statements in paragraphs A-K apply to me.  
OR
I confirm that at least ONE of the statements in paragraphs A-K apply to me.  
OR
I confirm that with the exception of ‘insert reference to A-K above into the box’ [                   ], which I have already disclosed to you, that NONE of the remaining statements A-K apply to me; and that I have received an email from you dated ‘insert date into the box’ [                   ] confirming that I may proceed to renew my licence.

[bookmark: _GoBack]
PART TWO
Confirmations
Continuing Professional Development (CPD)
L. 	I certify that by 31 October 2019 I will have completed the required number of hours CPD to enable me to renew my licence(s). 
M.  	I undertake to supply to the CLC, if requested, a copy of my up-to-date CPD training record together with any supporting documentation 
I have read and understood the above points (L & M) and: 
I will be able to undertake to comply with the CLC's CPD Requirements by 31 October 2019.  
OR
I will not be able to undertake to comply with the CLC’s CPD Requirements by 31 October 2019.

I confirm that:
1. I have read, understood and undertake to comply with the CLC’s Regulatory Arrangements.

2. To the best of my knowledge and belief the making of, or arranging for, payment of my licence fee does not amount to the making of a false or misleading statement to the CLC and that the matters set out above are correct.  

3. I understand that if it is satisfied that a licence was issued to me as a result of any error, or as a result of fraud on my part, the Adjudication Panel may if it thinks fit by order revoke the licence. 

4. I undertake that if before the date of issue of the licence I become aware that any information provided in relation to this application is no longer correct or complete, or has become false or misleading, I shall inform the CLC immediately in writing.

I have read and confirm the truth of the statements 1-4 above. 
I decline to complete this declaration. 

Declaration 
PLEASE DECLINE THIS DOCUMENT If any of the statements provided in Part One of this declaration applies to you and/or if you are not able to provide the confirmations requested in Part Two.  The Renewal Team will contact you to discuss this matter further. Please use the space provided when you click decline to set out details explaining why you are unable to provide the confirmation required.
Please note: you will not be able to sign this document and proceed with payment, until the Renewal Team have contacted you to discuss this matter. 

Name:	 	 	  				Signature: 

Date:







		
